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Mutpoxosa/

HO;’]O'}KEHI/IE O KO.IbHOM BUBJIMOTEKE

1. O6mue noaoxenus

1. bubimoreka ABISETCS CTPYKTYPHBIM 110/1pa3/ie/eHHeM 0CHOBHO! 00pa3oBaTeIbHOM LIKOIIbI
(Ranee — WKOJA), yYaCTBYIOWMM B y4eOHO-BOCIHTATEIBHOM MPOLECCE B LEMAX 00ecneyeHus
TpaBa y4acTHUKOB 00pa30BaTeIbHOrO NpoLecca Ha HecrIaTHOe MoJb30BaHHe OHOIHOTEYHO-
MHDOPMAITMOHHBIMH PeCypeamH.

2. JlesrelibHOCTH GMOIMOTEKH (J1a7Tee — LIKOIbHAS OubanoTeKa) 0TpaKKaeTcs B yCTaBe IKOJIbI.

3. Lean wkobHof GHEAMOTEKH COOTHOCATES ¢ LeASMH WKOIBL: GOPMHPOBAHHE 0OLICH
KYJIbTYpPbl IH4HOCTH 00YHAIOUIHXCS Ha OCHOBE YCBOCHHS 0053aTeIbHOTO MHHHMYMa
cojepkanus 0011e00pa3oBaTeIbHBIX IPOrPAMM, UX AANTAIMS K KH3HH B 0OIIECTBE, CO31aHMe
OCHOBBI 1711 OCO3HAHHOIO BBIOOPA M MOCIEAYIOLIEr0 0CBOCHHS POGECCHOHATBHBIX
00pa3oBaTeIbHbIX MPOrpaMM.

4. UlkoapHas GubaMOTEKA PYKOBOACTBYETCS B CBOSH A€STENLHOCTH (eaepaibHbIMH 3aKOHAMH,
ykasamu u pacnopsskerusmu [lpesusenta Poceuiickoii ®ejiepaityu, mocTaHOBICHUSIMHU |
pacnopsxenusmu llpasureascrsa Poccuiickoit deaepaiin. pelueHnsMH MulHcTepeTBa
obpasosanus Poccuiickoi ®enepauni, HHCTPYKUHSMH MUHUCTEPCTBA HHOCTPAHHBIX A€l
Poccuiickoit @esepalini, ycTaBoM HIKOJIbL, [10JI0XKEHHEM 0 OGUOIHOTEKE, YTBEPKIAEHHbBIM
IUPEKTOPOM LUKO.IBI.

5. INopsinok nonb30BaHUs HCTOYHUKAMK HHPOPMALIMH, TIepeyeHb OCHOBHBIX YCIIYT H YCTOBHS HX
npeocrasienus onpejensiores [osoxennem o mkonbHo# Gubanoreke u [Mpapunamnu
N0/1b30BAHMA WKOIbHOA OUOIHOTEKOH. YTBePKACHHBIMU AHPCKTOPOM LIKOIBL.

6. LLlko7a HeceT OTBETCTBEHHOCTD 3a AOCTYMHOCTh U KAYECTBO GHOIHOTEUHO-
HHOOPMALIMOHHOT O 06CITy KHBaHHS OUOIMOTEKH.

7. Opranusaitus 06¢/1yKHBaHHUS yHAaCTHHKOB 00pa30BaTeIbHOIO PONECca IPOH3BOINTCS B
COOTBETCTBHH C MPABHIAMH TEXHUKH O€30MaCHOCTH M MPOTUBOIOKAPHBIMH, CAHUTAPHO-
THTHEHHYECKUMH TpeGOBaHUAMH.




MyHuInanbHoOe Ka3eHHOE 001Ieo0pa3oBarenbHoe yupexacaue «Cpeatsist o0meodpa3opareibHas mkoya No6y
TTonoxkeHnue o MKOILHON OUOIHOTEKE

| Bepcust 1okymeHTa 9 | Crp. u3 7 | MepBbiii dx3eMILISP | Korms Ne 5

MOJIOXKEHHUE O IIKOJbHOM BUBJIUOTEKE

I. O01ue moJ10KeHu s

1. Bubnuoreka sIBISICTCS] CTPYKTYPHBIM TOJIPa3/IeICHHEM OCHOBHOIM 00pa30BaTeIbHOM HIKOJIBI
(Iayee — MIKOJIA), YYACTBYIOIIUM B Y4e€OHO-BOCIIUTATEIBHOM IPOIIECCE B LEISX 00CCIIeUeHHUs
IpaBa y4aCTHUKOB 00pa30BaTEIbHOTO Mpoliecca Ha OECIUIaTHOE MOJIb30BaHNE OMOINOTEUHO-
UH()OPMALIMOHHBIMH PECYPCaAMH.

2. lesTensHOCTh OMOIMOTEKH (jajiee — MIKOJIbHASE OMOIMOTEeKa) OTPAKACTCS B YCTABE LITKOJIBI.

3. Llenu mkonpHONW OMOINOTEKH COOTHOCSTCS C LIETSIMH HIKOJIBI: (POpMHUpPOBAHUE O0IIEH
KYJbTYPBI JINYHOCTH 0OYUYAIOIIUXCSl HA OCHOBE YCBOCHHUS 00sI3aTEIbHOTO0 MUHUMYMa
cofiepkaHus 00Ie00pa30BaTEIbHBIX IPOrPaMM, UX aaNTALUs K KU3HU B OOIIECTBE, CO3aHUE
OCHOBBI JIJIS1 OCO3HAHHOTO BBIOOPA M MOCIIEAYIOIIEr0 OCBOCHUS MPO(ECCHOHAIBHBIX
00pa30BaTeNbHBIX IPOrPaMM.

4. llIxonpHas 6uMOIMOTEKAa PYKOBOJACTBYETCS B CBOCH AESITENbHOCTU (heepaabHbIMU 3aKOHAMH,
yka3zamu 1 pacnopspkenusmu [Ipesungenta Poccuiickoit denepannu, noCTaHOBICHUSIMHA U
pacniopsbkenusiMu [IpaBurensctBa Poccuiickoit denepaiuu, pemeHusMu MuHucTepcTa
oOpa3zoBanus Poccuiickoit denepannu, THCTPYKIUAMUA MUHUCTEPCTBA MHOCTPAHHBIX A€
Poccuiickoii @enepaiiuu, ycTaBoOM IMIKOJIbI, MTOJIOXKEHUEM 0 OUOINOTEKE, YTBEPKICHHBIM
JUPEKTOPOM IIKOJIBI.

5. Ilopsiok Moab30BaHUsI UICTOYHUKAMU HH(DOPMALIUY, IEpEYeHb OCHOBHBIX YCIIYT U YCIOBHS UX
npenocTabieHus onpeaenstores [lonoxxenueM o mkoiabHON 6ubinoreke u [IpaBunamu
10JIb30BAHNUS IIKOJIbHOM OMOJIMOTEKON, YTBEPKIEHHBIMU TUPEKTOPOM LIKOJIBI.

6. I1Ixona HeceT OTBETCTBEHHOCTD 3a JJOCTYIHOCTh U Ka4eCTBO OMOIMOTEUHO-
MH(OPMALIMOHHOTO 00CTYKUBaHUS OMOIHOTEKH.

7. Opranu3zanus o0CIyKHUBaHUS YIaCTHUKOB 00pa30BaTEIbHOIO MIpoliecca IPOU3BOAUTCS B
COOTBETCTBUH C PABUJIAMU TEXHUKH 0€30MaCHOCTH U MPOTUBONOXKAPHBIMHU, CAHUTAPHO-
TUTUCHHUYCCKUMHU Tpe6OBaHI/I$IMI/I.

II. OcHoBHBIE 3a72a9N
9. OCHOBHBIMH 3aJ1aYaMH IIKOJILHON OMOIIMOTEKNA SIBIISIFOTCS:

a) o0ecreyeHue yyacTHUKaM 00pa30BaTeIbHOTO Mpoliecca — OO0 yJaroIIMMCS, TIeAaroruaeckum
pabOTHUKAM, POJUTENSAM (MHBIM 3aKOHHBIM MTPEICTABUTENAM) 00yJaroLuXcs (Jajnee —
M0JIb30BATENSIM ) — JIOCTYTa K UHPOPMAINK, 3HAHUAM, UAESIM, KYJIbTYPHBIM [IEHHOCTSM
MOCPEICTBOM HCIIOJIb30BaHMsI OMOIMOTEUHO-NH(POPMALIMOHHBIX PECYPCOB IIKOJIBI Ha PA3TUYHbBIX
HOCUTENSIX: OyMa)KHOM (KHMKHBIA hoHA, HOHI MEpUOANYECKUX U3aHHi); KOMMYHHKATUBHOM
(KOMIBIOTEPHBIE CETH) U UHBIX HOCUTEIISX;

0) BOCTIMUTaHKE KYJbTYPHOTO M TPAKIAHCKOTO CAaMOCO3HAHUsI, TTIOMOIIb B COITMATN3aIIUN
00y4aromIerocs, pa3BUTHH €T0 TBOPUYECKOTO IMOTEHITNATIA;

B) GopMUpPOBaHNE HABBIKOB HE3aBUCHUMOT'0 OMOIMOTEYHOTO MOJIb30BaTeNsl: 00yUYeHUE MMOUCKY,
0TOOPY M KPUTUUYECKOW OIIEHKE MH(OpMaInu;
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I') COBEPILIEHCTBOBAHHE MPEIOCTABIIEMBIX ONOIMOTEKOM yCIyr Ha OCHOBE BHEAPEHHS HOBBIX
UH()OPMAIIMOHHBIX TEXHOJIOTHI U KOMIIBIOTEPU3AIMH OUOIHOTEYHO-HH(DOPMAITUOHHBIX
nporeccoB, (hopmupoBaHre KOM(POPTHON OUOTHOTEUHOM Cpebl.

II1. OcHoBHbBIE PYHKUIMHU
10. [y peanu3anuy OCHOBHBIX 3a7a4 Oubinoreka:
a) opmupyet GpoH ONOINOTEUHO-MH(DOPMAITMOHHBIX PECYPCOB LIKOJIBI:

* KOMILIEKTYET YHUBEPCaIbHbIA (HOHI yueOHBIMHU, XYA0KECTBEHHBIMU, HAYYHBIMU,
CIIPaBOYHBIMU, MIEJATOTHYECKUMU U HAYYHO-TIOMYJISIPHBIMU JOKYMEHTaMH Ha TPaJULUOHHBIX U
HETPaJUIIMOHHBIX HOCUTENSIX HH(OPMALINK;

* IOTOJTHSACT POHA HHPOPMAIIMOHHBIME pecypcamu ceTH VHTepHeT;
0) co3gaet HHMOPMAMOHHYIO TTPOYKITHIO:
* OCYIIECTBIISIET aHATMTHKO-CUHTETHYSCKYIO TIepepaboTKy HH(pOopMaIwm;

* OPraHu3yeT U BEJET CIpaBOUHO-Onbnuorpaduyeckuii anmapar: katauoru (andaBUTHBIH,
CUCTEMATHUYECKHUI ), KAPTOTEKH (CUCTEMATHUECKYIO KAPTOTEKY CTaTeH, TeMaTHICCKUE
KapTOTEKH ), SJICKTPOHHBII KaTaJIoT;

* pa3pabaThIBaeT peKOMEHIATEIbHbIC OMOIHOorpaguIecKrue mocoous (CIUCKu, 00305,
yKa3areiau U T.11.);

* oOecrieunBaeT HHPOPMUPOBAHUE TOTIb30BaTeNel 00 HHGOPMAITMOHHON TPOAYKLINH;

B) ocymecTBiseT nuddepeHimpoBanHoe 6MOIMOTEeYHO-UH(OPMALIMOHHOE OOCITY)KHBaHHE
00ydJaroumxcs:

* opraHusyet oOyueHue HaBbIKaM HE3aBUCUMOI'0 OMOINOTEYHOT0 MMOJIb30BaTeNs U MOTPeOUTENs
uH(pOopMalnH, COAEHCTBYET MHTETpallui KOMIUIEKCAa 3HAaHUM, YMEHUI U HaBBIKOB pabOThI €
KHUTOH 1 uHpopManueii;

* OKa3bIBaeT HH(GOPMAIIMOHHYIO TIOIIEPIKKY B PELICHUH 3a/1a4, BOSHUKAIOIINX B MIPOIECCE UX
y4aeOHOM, caM000pa30BaTEILHON U IOCYTOBOH JCSITEIHHOCTH;

T) ocymiecTBiseT AuddepeHInpoBaHHOE OUOIMOTEYHO-NH(POPMAITMOHHOE 00CTyKUBaHUE
MearornIecKux paboTHUKOB:

¢ BBIABIISCT I/IH(i)OpMaHI/IOHHBIe HOTp€6HOCTI/I 1 YAOBJICTBOPACT 3allPOCHI, CBA3aHHBIC C
O6y‘leHI/ICM, BOCIIUTAHUCM U 310POBBEM I[eTefI;

* BBISIBIISIET MH(POPMAIIMOHHBIE TOTPEOHOCTH U YAOBIETBOPSET 3allpOChl B 00J1aCTH
NeJaroru4eCKuX MHHOBAMN U HOBBIX TEXHOJIOTUN;

° CO}IGI)’ICTB eT TIpodecCuoOHaTbHON KOMIICTCHIINHU, ITOBBINICHUIO KBAJIM(PUKAIINU, IIPOBEACHHUTIO
2 2
aTTeCTalluu,

* co3aeT OaHK mearorndeckoil MH(popMaIy Kak OCHOBBI €IMHON HH(OPMAIIMOHHOM CITyXKObI
0011e00pa30BaTEIBLHOTO YUPEXKIEHUS, OCYILIECTBISET HAKOIIJICHHE, CUCTEMATU3aIHIO0
UH(OPMALIMH 110 IpeIMETaM, pasJiesiaM H TeMaM;

* OpraHu3yeT JOCTYN K OaHKY MeAarornyeckoil nHGOpMaluy Ha JIFOObIX HOCUTENSIX; TPOCMOTP
JJIEKTPOHHBIX BEPCUM MI€1arOrMYeCKUX U3AaHUM;
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* OCYIIECTBIIAET TeKyIlIee HHPOpMHUpOBaHUe (JHU HHPOPMALIUU, 0030PBI HOBBIX MOCTYIUICHUH U
nyoauKanuii), ”HGOPMHUPOBAaHHE PYKOBOJICTBA IIKOJIBI TI0 BOIPOCAM YIIPABICHHUS
00pa3oBaTENIbHBIM IIPOLIECCOM;

* CIIOCOOCTBYET MIPOBECHUIO 3aHATUHN 10 (YOPMUPOBAHHUIO HHPOPMAIIIOHHOM KYJIBTYPHI;

1) ocymiecTBIsieT nuddepeHImpoBaHHOE ONOIHMOTEYHO-HH(POPMAIIMOHHOE 00CTy)KUBaHUE
poauTenel (MHbIX 3aKOHHBIX MPEACTaBUTENEH ) 00yJaromuxcs:

* YIIOBJIETBOPSICT 3aIIPOCHI MOJIb30BaTe el 1 HHPOPMHUPYET O HOBBIX MOCTYIICHUSIX B
OnOIMOTEKY;

* KOHCYJIBTUPYET 10 BOIIPOCAM OPTaHU3ALUU CEMEHHOT0 YTEeHHsI, 3HAKOMHT ¢ MH(OopMaIueil mo
BOCIIMTAHHIO JIETEH;

* KOHCYJBTUPYET 10 BOIMPOCaM YUEOHBIX U3JaHUM JJI 00yUYaIOIIUXCS.

IV. Opranuszanus gesiTeJJbHOCTH OMOJIMOTEKH

11. llIxonbHas 6ubIMOTEKA 1O CBOEH CTPYKTYpE ACTUTCS Ha a0OHEMEHT, YNTAIbHBIN 3aJ1, OTAeT
y4€OHHUKOB U OTJIETT METOIMYECKOM JTUTEPATYPHI IO MPEIMETaM.

12. bubnuoreuno-uHGOpMaMOHHOE 00CTYKMBAHUE OCYIIECTBIISIETCS HA OCHOBE OMOIMOTEYHO-
MH(OPMALIMOHHBIX PECYPCOB B COOTBETCTBUHU C YUEOHBIM M BOCIIUTATENbHBIM IIJIJAHAMH LLIKOJIbI,
porpaMMaMu, MPOEKTaMH U IJIaHOM PabOThI MIKOJIbHOM OMOTUOTEKH.

14. B nensix obecnieyeHns: MOJIepHU3AIMY OMOIHOTEKN B YCIOBUSAX HH(OpMATH3AIN
00pa3oBaHus U B IIpeJieNiaX CPEACTB, BBIACISEMBIX YUpPEIUTEISIMH, IIKOJIa 00ECIIeUnBaCT
OubIMoTeKY:

* rapaHTUPOBAHHBIM (PMHAHCHPOBAHHEM KOMILJICKTOBAHUS OMOIMOTCUHO-HH(POPMAITHOHHBIX
pecypcoB (B CMETE YUpekKACHUS BHIBOAUTCS OTIEIHHO);

* HEOOXOAUMBIMH CITY>KEOHBIMU U MPOU3BOICTBEHHBIMH MMOMEIICHUSIMHA B COOTBETCTBUU CO
CTPYKTYpOU OUOIMOTEKH U HOPMATUBAMU IO TEXHUKE 0€30MaCHOCTH IKCIUTyaTaIliu
KOMIIBIOTEPOB (OTCYTCTBHE BBHICOKOW BIAXKHOCTH, 3aNbIJICHHOCTH TTOMEIIEHHSI, KOPPO3UOHHO-
AKTUBHBIX MTPUMECEH WIIH SJIEKTPOTIPOBOISIIEH MBLIN) U B COOTBETCTBHUH C MOJIOKEHUSIMHU
CanlluH;

* TEJIEKOMMYHUKAIIMOHHOW U KOIMUPOBATbHO-MHOKUTEIBHON TEXHUKON 1 HEOOXOIUMBIMU
IPOTrPaMMHBIMU TIPOYKTaMU;

* PEMOHTOM M CEPBHUCHBIM OOCITY’)KUBAaHUEM TEXHUKU U 000pYI0BaHMs OMOIMOTEKY;
* OMOIMOTEYHOM TEXHUKOM U KaHLEIIPCKUMH NPUHAATICKHOCTIMHU.

15. IlIkona co3maer ycIoBHs A7l COXPAHHOCTH almaparypbl, 000pYJOBaHHS U UMYIIECTBA
OMOIMOTEKN.

16. OTBETCTBEHHOCTD 32 CUCTEMAaTHYHOCTh U KQ4€CTBO KOMIUIEKTOBAaHUSI OCHOBHOTO (oHAA
OnOIMOTEeKH, KOMIUIEKTOBaHHE yueOHOTO (DOH/Ia B COOTBETCTBUU C (peiepalbHBIMU MEPEUHIMHU
Y4€OHUKOB U y4eOHO-METOUYCCKUX U3JIaHUMN, CO3JaHuEe HEOOXOIUMBIX YCIOBUH JJIS
JESTENIbHOCTH OMOIMOTEKH HECET JUPEKTOP HIKOIBI B COOTBETCTBUU C YCTABOM IITKOJIBI.

17. Pesxum pa®oThI MIKOJIBHOM OMOIMOTEKH ONpeeNsieTcs 3aBe1yOIINM OnOINOTEKOM
(OubnmoTexapeM) B COOTBETCTBUU C MTPABUIIAMU BHYTPEHHETO PAaCOPSIKA MIKOJBI.
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V. Yupasienue. llITarsl

18. YpasieHue mKOJIbHONH OMOJIMOTEKON OCYIIECTBIISETCS B COOTBETCTBUH C
3aKoHoAarenbCcTBOM Pocculickoit denepanuy U yCTaBOM IIKOJIBL.

19. O0uiee pyKOBOJCTBO AESATEIBHOCTHIO MIKOIbHONW OMOIMOTEKH OCYIIECTBIISET AUPEKTOP
IIKOJTBI.

20. PykOBOACTBO MIKOJILHOM OMOIMOTEKOM OCYIIECTBIISICT 3aBE YOI OMOTUOTEKON
(OubmmoTeKapp), KOTOPBIA HECET OTBETCTBEHHOCTH B MPEJIENIaX CBOCH KOMIICTCHITUH TTEPe]]
00IIECTBOM U JIUPEKTOPOM IIKOJIBI, O0yUAIOITUMHUCS, UX POJAUTEISIMU (MHBIMH 3aKOHHBIMU
NPEJICTaBUTEIISIMHU ) 32 OPTaHU3ALUIO U PE3YIbTAThI JSSITEIbHOCTH IIKOJIHHON OMOIMOTEKH B
COOTBETCTBUH C ()YHKIIMOHAIHLHBIMHU O0SI3aHHOCTAMH, MIPETYCMOTPEHHBIMHU

KB (PUKAIIMOHHBIMH TPEOOBAaHUSMH, TPYIOBBIM JIOTOBOPOM U YCTaBOM IITKOJIBI.

21. 3aBenyromuii OnbIMOTEKOM (OMOIMOTEKAPH) HA3HAYACTCS JUPEKTOPOM IIKOJIBI, MOKET
SIBJISITHCS YWICHOM I1€/1arOTMYECKOr0 KOJUISKTHBA M BXOJIUTH B COCTaB IEarorndeckoro CoBeTa
0011e00pa30BaTEIBLHOTO YUPEKICHUS.

22. 3aBenyromuii 0nOIMoTEeKOH (ONOIMOTEKaph) pa3padaThIBaeT U MPEACTABISCT JUPEKTOPY
IIKOJIbI Ha YTBEPIKICHHUE CIICAYIONINE JOKYMCHTBI:

a) MOJIOKECHHE 0 OMOIMOTEKe, MpaBUIIa MOJIH30BAHMS OMOIIMOTEKOI;

0) CTPYKTYpY | IITAaTHOE paclucaHue ONOIMOTEKH, KOTOPhIE pa3padaThIBAIOTCS HA OCHOBE
00BeMOB paboT, OIpe/IeTICHHBIX MOJI0KEHHEM O IIKOJIbHONW OHOIMOTEKE C UCTIOIh30BAHUEM
«MexoTpaciieBbIX HOPM BPEMEHH Ha IIPOLIECCHI, BBIIIOJIHAEMbIE B OMOIMOTEKAX»

(ITocranoBnenre MuHKHCTEpCTBA TPY/AA U COlMalIbHOTO pa3BuThs Poccuiickoii deneparuu ot 3
depans 1997 r. Ne 6);

F) IIaHOBO-OTUYCTHYIO JOKYMCHTAILIUTO,
I[) TCXHOJIOTUYICCKYIO JOKYMCHTAHIO.

23. IlopsA0K KOMITJIEKTOBaHMS 1ITaTa IIKOJIbHON OMOIMOTEKN PETIIaMEHTUPYETCS YCTaBOM
LIKOJIBI.

24. B uensx obecneuenus auddepeHunpoBaHHON pabOTHI IKOIBHOM OMOIMOTEKH MOTYT
BBOJIUTHCS JIOJDKHOCTH: 3aBEAYIOIMINM OUOIMOTEKOM, OMOIMoTeKaph.

25. TpynoBsie OTHOIIEHHS pAOOTHUKOB MIKOJIBHOM OMOITUOTEKH U CpEeIHEH IIKOIIbI
PETYJIIMPYIOTCS TPYAOBBIM JOTOBOPOM, YCIIOBUSI KOTOPOTO HE JIOJKHBI IPOTUBOPEYHUTH
3aKOHoJarenbCeTBY Poccuiickon denepauuu o Tpye.

VI. IIpaBa u 0613aHHOCTH OUOJINOTEKHU
26. PabOTHUKY MIKOJIBHOM OMOTMOTEKH UMEIOT MPaBO:

a) CaMOCTOATCIbHO BBI6I/IpaTB (bOpMBI, cpeacTBa U MCTObI 6I/I6J'II/IOTGLIHO-I/IH(l)OpMaI_II/IOHHOFO
06CJ'Iy>KI/IBaHI/I$I 06pa303aTenLHor0 1 BOCIIUTATEIILHOT'O ITPOHECCOB B COOTBETCTBUU C LCIIAMU U
3a/la4yaMi, YKa3aHHbIMU B YCTABC MIKOJIbI U ITOJIOKCHUHA O IIKOJIbHOM 6I/I6J'II/IOTCKC;

0) IPOBOUTH B YyCTAaHOBJICHHOM MOPsKE (PaKyTbTaTUBHBIC 3aHITHS, YPOKU U KPYKKA
6ubnmoTeyHo-onbmorpaduyeckux 3HaHUN U HH(POPMALIMOHHOM KYJIbTYPHI,
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B) PEKOMEHI0BAaTh HCTOYHMKH KOMIUIEKTOBAHHS HH(POPMALIMOHHBIX PECYPCOB;

') U3bIMATh M PEATM30BBIBATh JOKYMEHTHI U3 ()OHIOB B COOTBETCTBUH C HHCTPYKIIUEH MO ydeTy
oubmmoreynoro hoHxaa;

1) ONIPEJIENSITh B COOTBETCTBUU C MPAaBUIIAMU MTOJIH30BAHUS IKOJIHHONW OHOIMOTEKOH,
YTBEPXKJACHHBIMHU JIUPEKTOPOM IIKOJIBI, ¥ IT0 COIIACOBAHHUIO C POJUTEIBCKUM KOMUTETOM HIIH
MOTICYUTEIILCKIM COBETOM BH/IBI U Pa3MEPbl KOMIICHCAIIUH yIiep0a, HAHECEHHOTO
MOJIb30BaTEIIMU ONOIMOTEKH;

€) UMETh €XKETO/IHbIM OTIYCK B COOTBETCTBUHU C JIOKAJIbHBIMU HOPMATUBHBIMU aKTaMU;
) OBITH MPEICTaBICHHBIMU K Pa3IMYHBIM (pOPMaM MOOIIPEHHUS;

3) y4acTBOBaTh B COOTBETCTBHU C 3aKOHOAATEIbCTBOM Poccuiickoit deneparuu B padote
OUOJIMOTEYHBIX ACCOLIMALIUN U COK30B.

27. PaboTHuKH ONOINOTEK 00SI3aHBL;

a) 00eCIeunTh MOJIB30BATEISIM BO3MOXKHOCTH PabOThI ¢ HHPOPMAIIMOHHBIMHU PECypcaMu
OMOINOTEKH;

0) nH(DOPMHUPOBATH MOJIB30BATEIICH O BUAAX MPEIOCTABIISIEMBIX OMOIMOTEKOHN YCIIyT;
B) 00eCreunTh HAyYHYI0 OpraHu3aiuio GOHIO0B U KaTalaoros;

r) hopmupoBaTh POHBI B COOTBETCTBUU C YTBEPKIACHHBIMU (hefiepaibHbIMU EPEUHIMU
y4eOHBIX U3JaHUH, 00pa30BaTEIbHBIMUA IPOTPAMMaMH IIIKOJIBI, HHTEPECAMH, TOTPEOHOCTAMH U
3apocaMu BCEX NEPEUNCICHHBIX BbILIE KATErOpUi MOJIb30BaTENECH;

1) COBEPIICHCTBOBATh HH(DOPMAIIMOHHO-0MOIMOTpaduieckoe 1 ONOIMOTEIHOE 00CITyKUBAHNE
MI0JIb30BATENICH;

€) o0ecrieynBaTh COXPAHHOCTh MCIIOJIb30BAaHUSI HOCUTENEH MH(OpMAIMK, X CHCTEMaTU3alluIo,
pa3MelIeHNe U XpaHEHUE;

%) o0ecrieuynBaTh peKUM paboThI IIKOJIBHOW OMOINOTEKH;
3) OTYUTHIBATHCS B YCTAHOBJIEHHOM HOPSIIKE EPE JUPEKTOPOM IIKOJIBI;

1) MOBBIIIATh KBAJU(UKALIUIO.

VIIl. IIpaBa u 0013aHHOCTH NOJIb30BaTeJ el OMOJIMOTeKH
28. ITonp3oBaTenu OMOINOTEKN UMEIOT IIPABO:

a) MOJTy4YaTh MOJTHYI0 HHPOPMAIIHIO O cOcTaBe OnOmroTeyHoro ¢hoHaa, MHPOPMaIMOHHBIX
pecypcax u MpeoCTaBIsIeMbIX OUOIMOTEKON yCcIyTax;

0) 1MoJIb30BaThCS CIIPABOYHO-OMOIMOTrpaPUUEeCcKUM anmnapaTomM OUOIMOTEKN;
B) MOJIy4aTh KOHCYJIbTAIIMOHHYIO TTOMOIIb B TIOUCKE M BRIOOPE NCTOYHUKOB MH(POPMAIINH;

I') HOJy4YaTh BO BPEMEHHOE MOJIb30BaHNe Ha A0OHEMEHTE M B YMTAIBHOM 3aJie ITeYaTHbIe
U3JIaHUS U IpYTHe NCTOYHUKH HH(OPMALINN;

Il ) IPOJUIeBATh CPOK MOJIb30BAHUS IOKYMEHTAMU;
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€) MoJIy4arh TeMaTHueckue, (akrorpapuvecKkue, yTOUHSIOMUE U OuOImorpadudeckue
CIIpaBKH Ha OCHOBE (hoH1a OMOITMOTEKH;

’K) y9aCTBOBATh B MEPONPHUSITHSIX, IIPOBOIUMBIX OUOITHOTEKOM;

3) oOpamarbes s pa3peieHns KOHPIUKTHOW CUTyalluy K AUPEKTOPY IIKOJIBI.
29. Ilonp30BaTeNy UIKOJIbHOM OMOINOTEKH 00S3aHbI:

a) coOMr0aTh IIpaBuJa MOJb30BAHUS IIIKOJIBHOW OMOIMOTEKOM;

0) Oepe HO OTHOCUTHCS K TIPOU3BEICHUSIM TIeUaT (HE BBIPBIBATh, HE 3aru0aTh CTPAHMUII, HE
JIeNaTh B KHATAaX TOJYEPKUBAHUS, IIOMETKH ), HHBIM JJOKYMEHTaM Ha Pa3JINYHBIX HOCUTEIISX,
000py1I0BaHUIO, HHBEHTAPIO;

B) MOAJEPKUBATH MOPSI0K PACCTAHOBKHU JIOKYMEHTOB B OTKPBITOM JIOCTYIIE OMOIHOTEKH,
PacCI0JIOKCHUA KAPTOYEK B KaTallOrax U KapTOTEKax;

F) IMOJIB30BATbHCA ICHHBIMU U CIIPABOYHBIMU JOKYMCHTAMU TOJIBKO B ITIOMCIICHUN 6I/I6JII/IOTGKI/I;

1) YOeTUThCS TIPU TTOJTYYEHU U JOKYMEHTOB B OTCYTCTBUU J1e(DEKTOB, a IpH OOHAPYKCHHUH
npouHpopMUPOBaTH 00 3TOM paboTHHKA OuOIMOTeKH. OTBETCTBEHHOCTH 32 OOHAPYKEHHBIE
neEeKThI B CTaBAEMBIX JOKYMEHTAaX HECET IMOCIICTHUH ITOTh30BATEIb;

€) PacIHCHIBaThCS B UUTATEILCKOM (QOPMYJISIPE 3a KX bl ITOyYCHHBIN TOKYMEHT
(ucxirouenue: odyyarouuecs: 1—4 xnaccos);

K) BO3BpAIATh JOKYMEHTHI B IKOJBHYIO OMOIMOTEKY B YCTaHOBIICHHBIE CPOKH;

3) 3aMEHATh JOKYMEHThI IIKOJIbHON OMOIMOTEKH B Clydae UX yTpaThl WIH IOPUYHU UM
PaBHOILIEHHBIMH, JINOO KOMIIEHCUPOBATh YIIEpO B pa3Mepe, YCTAaHOBICHHOM MpaBUIaMU
M0JIb30BaHUs MIKOJIbHOM OMOIMOTEKOH;

1) MOJTHOCTBIO PACCYUTATHCS C MIKOIBLHOW OMOIMOTEKON MO UCTEYCHUN CPOKa O0YyUEHUS UITH
paboTHI B IIKOJIE.

30. ITopsiiok MOJIb30BaHUS IKOJIBHOM OMOINOTEKOM:

a) 3aIUCh B IIKOJIbHYIO OMOIMOTEKY 00yJaromuXcs IPOM3BOIUTCS M0 CTUCOYHOMY COCTaBy
KJ1acca, eJarornyeckux U MHbIX paOOTHUKOB LIKOJIbI - B MHAMBHUYaJIbHOM IOPSIZIKE,
poauTenel (MHbIX 3aKOHHBIX MpeAcTaBuTeNeil) o0yJaromuxcs — Mo Nacrnopry;

0) mepepeructpalys nojab30BaTeNei MKOIbHOW OMOINOTEKH TPOU3BOIUTCS €KET0THO;

B) JOKYMEHTOM, IOATBEPKAAIONIUM IIPaBO II0JIb30BaAHUS OMOIMOTEKOMN, ABJIIETCS YUTATEIHLCKUI
(opmyisp;

') YUTATEeIbCKUN (pOpMyIIsip GUKCHUPYET ATy BbIJAUU MTOJIb30BATENIO JOKYMEHTOB U3 hoHaa
OMOIMOTEKH U MX BO3BpAIIEHUS B OMOIHOTEKY.

31. Iopsinok mop30BaHusI aDOHEMEHTOM:

a) MMOJIB30BATCIM UMCIOT IIPAaBO MOJYYUTh HAa 10OM W3 MHOTOTOMHBIX I/ISHaHI/II\/’I He OoJtee ABYX
JAOKYMCHTOB OJJTHOBPCMCHHO,

0) MakCUMaJIbHBIE CPOKH MOJIB30BAHMS TOKYMEHTAMH:
— y4eOHUKH, yueOHbIE TOCOOUS — Y4eOHBIN TOJ;

— HAYYHO-TIOIIYJIsIpHAas, IO3HABATCIIbHAA, XYAOKCCTBCHHAA JIMTCpATypa — 14 I[Heﬁ;
7
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— NEPUOANYECKUE U3IAHUS, U3JaHUs ITOBBILLIEHHOTO CIIpoca — 7 JHEW;

B) [I0JIb30BATEIIM MOTYT ITPOIUTH CPOK MOJIBb30BaHUS TOKYMEHTaMH, €CJIM Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTUX IOJIL30BATENIECH.

32. IlopsiioK 110JIb30BAHUS YUTAJIBHBIM 3aJI0M:
a) JOKYMEHTbI, IPeJHa3HAYECHHBbIE JUI Pa0OThl B YMTAIBHOM 3ajle, Ha IOM HE BBIIAIOTCS;

6) OHIOUKIIONCAUHN, CIIpaBOYHUKHU, PEAKHUEC, HCHHBIC 1 UMCIOIIUECA B €CAMHCTBCHHOM 3K3CMILIAPEC
JAOKYMCHTHI BBIJIAOTCA TOJIBKO JJIA paGOTBI B YUTAJIbHOM 34JIC,

33. Tlopsinok pabOThI C KOMIIBIOTEPOM, PACIIOJIOKEHHBIM B OMOIMOTEKE:

a) paboTa C KOMIIBIOTEPOM YYaCTHHUKOB 00pa30BaTEIbHOIO MPOLECCca IPOU3BOAUTCS 110
rpaduKy, yTBEpPKICHHOMY JAUPEKTOPOM IIKOJIBI U B IPUCYTCTBUU COTPYAHUKA OMOINOTEKH;

0) pazpemaeTcst paboTa 3a OJHUM MEPCOHATLHBIM KOMITBIOTEPOM He 00jiee IBYX YeNOBEK
OJIHOBPEMEHHO;

B) paboTa C KOMITBIOTEPOM MPOU3BOAUTCS COTIACHO YTBEPIKICHHBIM CAHUTAPHO-THTUEHUICCKHM
TpeOOBAHUSM .
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